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University of Delaware English Language Institute
Reading/Writing for Graduate Programs (Grad VI RW)
Instructor: Nigel Caplan, Assistant Professor
Email: nacaplan@udel.edu
Office and phone number: 108 E Main, Room 207A, phone: 302-831-7420
Office hours: Monday Wednesday 12:30-1:30pm; Thursday 2-3pm; or by appointment
Online materials: 
www.udel.edu/canvas

(more details to follow)



www.turnitin.com
Course code: 7802133
Password: delaware
Materials
· Required: Swales & Feak, Academic Writing for Graduate Students, 3rd edition. University of Michigan Press, 2012. [New books are recommended, but a used book is acceptable only if it is lightly marked.]
· Required: Caplan, Grammar Choices for Graduate and Professional Students. University of Michigan Press, 2012. [New books are highly recommended. Used books must not have answers visible. Doing the exercises is part of the learning process. You will receive the answer key to check your work.]
· Required: Internet access and active UD email account, notebook/binder
· Highly Recommended: A good English-English advanced learner’s dictionary, such as the Collins COBUILD Advanced Dictionary of American English or the Oxford Advanced American Dictionary for Learners of English  (both are widely available; the OALD can be accessed for free online)

· Recommended for some students: Folse et al., Top 20 (Heinle).
Course Description
Grad VI RW is for prospective graduate students only. The course focuses on developing the academic reading and writing skills necessary for graduate study in the U.S., including academic and professional masters degrees, the MBA, and doctoral study. Specifically, you will learn how to understand, summarize, respond to, and integrate graduate-level texts (from academic journals, high-quality journalism, professional websites, textbooks, and [if appropriate] Harvard-style case studies). In addition, the course provides a comprehensive review of the essential grammar for research writing.
Learning Outcomes
1. Reading. You will be able to:
a. Understand and summarize graduate-level texts;

b. Identify the main ideas, structure, and purpose  of a reading passage;

c. Recognize logical patterns of argumentation, and distinguish among fact, opinion, and prejudice;

d. Understand academic vocabulary by using context, word parts, field-specific vocabulary and the Academic Word List (Coxhead, 2000);
e. Read at a speed suitable for graduate study; 
f. Conduct library research in your discipline (field of graduate study).

2. Writing. You will be able to:
a. Use a writing process including topic selection and narrowing, gathering information, organizing and outlining, drafting, reviewing, and revising;

b. Write a variety of graduate-type texts effectively, including summary, analysis, and persuasion;
c. Write sentences with varied and appropriate grammar, vocabulary, structure, and length;

d. Write a source-based report, paper, or case study with an abstract and bibliography in an appropriate format;

e. Paraphrase, cite, and use sources appropriately without plagiarism.

3. Grammar. You will be able to:
a. Write structurally accurate clauses and sentences; 

b. Write effectively using parallelism, coordination, subordination, and embedding, including complement noun clauses;

c. Control subject/verb, noun/pronoun, and article/noun agreement;

d. Choose appropriate verb tense, aspect, and voice (passive or active)

e. Use correct word order, including special forms such as inversion;

f. Correctly use periods, commas, and other punctuation, avoiding sentence fragments, run-on sentences, and comma splices;

g. Use articles and prepositions mostly accurately.

Student Responsibilities
You are responsible for:

· Completing all homework, classwork, quizzes, and other assignments on time;

· Participating actively in class;

· Following directions accurately and asking questions when you do not understand;

· Being prepared for all classes – including after an absence.

Attendance and Absence Policies:

· There are ordinarily no excused absences. Students are marked absent when they do not come to class for any reason. 

· Students are marked late when they come to class more than 5 minutes late. 

· Three lates equals one absence. 

· Students are marked absent when they come to class more than 15 minutes late. 

· After four absences for any reason, students receive a warning letter that asks them to make an appointment with the Associate Director to explain their absences. 

· Students who have more than 16 absences in a session in both their Listening/Speaking and Reading/Writing classes are in violation of their student visas and may be dismissed from the ELI.

· If you are absent, inform the instructor as soon as possible.

· You are responsible for knowing what you missed and what homework is due the next day. Make every effort to find this information from a classmate before asking your instructor. Emails sent after 5pm may not be answered in time for the next class.

· Late assignments will be accepted before the end of week 5 only if you discuss your situation with the instructor. The assignment must be submitted within one week of the original due date, and one full letter grade (10%) will be deducted. Make-up tests and in-class assignments may be possible if you present the instructor with a valid reason as soon as possible. The same restrictions apply. Not all assignments and tests may be made up due to absence or tardiness.
· Note that a tutoring absence counts as ½ a class absence.

· Important:  In order to complete the level, students must be present to take the final essay, reading test, and grammar test on the days designated by the ELI faculty.
Grading Policy
At the end of the session, students receive letter grades for Reading, Writing, and Grammar. The reading and grammar finals count 20%, and the final essay counts 10%. There will be an additional source-based in-class final essay worth 10%. The ELI uses the following grade scale for final grades:

A (93%+); A- (90-92%); B+ (88-89%) – these scores meet the Graduate CAP requirement
B (83-87%); B- (80-82%); C+ (78-79%); C (73-77%); C- (70-72%) – passing scores
D+ (68-69%); D (63-67%); D- (60-62%); F (below 60%) – failing scores
Note:

· An average score of C (73%) or higher is sufficient to pass the course and receive a certificate. 

· A D+, D, D-, or F in any one skill area results in an automatic failing grade for the entire class.

· Graduate students in the Conditional Admissions Program (Grad-CAP) must earn a B+ (88%) or higher in all three individual skill areas (reading, writing, grammar). That is, B+ is the minimum grade to meet the Grad-CAP requirement.
Students also receive a grade for effort (1, 2, or 3), which is based on attendance, punctuality, participation, and appropriate classroom behavior. The grade is calculated as follows: each student starts with 100 points, but loses 2 points for tardiness, 5 for absence / non-participation / late assignments. Speaking a language other than English in class, checking email (see policies), and other inappropriate behavior will also result in deductions. Extra effort will be rewarded (such as attending office hours, participating in and outside class beyond the course requirements, etc.). The ELI uses the following scale for effort grades:


1 = Outstanding effort (90+ points)


2 = Satisfactory effort (80-89 points)


3 = Unsatisfactory effort (<80 points)

CAP Requirements

To meet CAP requirements in RW for admission to graduate programs, you must earn: 
· a B+ for each skill area in Grad VI (a B+ average is not sufficient);
· a 6.5 or 7 on the final essay, as judged by 2 raters, not your teacher;
· an effort grade of 1 or 2 in your last session at the ELI;

· the Cohort grade requirement by showing engagement in class and on campus
You are responsible for understanding and meeting all CAP requirements. Contact the CAP coordinator or your Cohort instructor if you have questions!

Certificates

To receive a certificate when you graduate from the ELI, you cannot have more than a total of 9 absences from both your Listening/Speaking and Reading/Writing classes per session (85%). You must also have a C- or better grade average. To receive a certificate with honors, you must attend at least 90% of classes (fewer than 6 total absences) and maintain an A- or better grade average.

Multiple Repeater Policy 

· You may not take this class more than 3 times

· If this is your second session in Grad VI and you do not pass (or, for CAP students, meet the CAP requirement), your level will be re-evaluated.

· If you are determined to need a lower level, you will have one session to pass that level.

· If you are determined to be at the correct level, you may take Academic Critical Reading and Writing (ACRW) once and then Grad VI again. You may not graduate from ACRW.

· If you are unsuccessful on your third attempt at Grad VI, you may be dismissed from the ELI.
Additional Policies

· You are welcome to use a laptop (or other) computer in class but only to help you with the lesson (e.g., taking notes, consulting the class website, using library databases, revising/editing/sharing writing, using an online dictionary). Inappropriate use (checking email, facebook, shopping, non-class-related browsing, and viewing websites in languages other than English) will not be tolerated: you will be asked to close your computer and you will lose effort points, which could affect your ability to matriculate.

· Turn off your cell phone!

· Food and drink are permitted.

· The ELI operates an English-only policy in and around our classrooms. Your adherence is considered part of your effort grade.

· Academic honesty is expected of all students and faculty at the University of Delaware. Please consult the code of conduct in the ELI Student Handbook and ask your instructor if you have any questions about academic honesty, always ask first! This course will include in-depth instruction on appropriate use of sources and avoiding plagiarism.
I look forward to working with you this session. If you have any questions, concerns, or suggestions, at any time, please do not hesitate to contact me.

Nigel
1

